
Lisa Hill Tax & Accounting 

Office  ph: (520) 825-4080 

FAX:  (888) 761-9291 

 
 

BUSINESS  OWNERS  DOCUMENT LIST:  

 

 

BUSINESS NAME   

EIN 

Business address  

Type of business Product/Service 

 

 

If you have financial statements available, please bring them with you.  I will 

need current year profit and loss, current year balance sheet, last year 

balance sheet.  If no financial statements are available, please bring totals 

ONLY * for the following:       

 

INCOME:   

Income total 

Income From1099-misc.  (bring each one) 

Income from barter 

 

EXPENSES: 

 

Advertising           

Auto  expenses (cost, year purchased, type) (loan interest, maintenance, 

repairs, total mileage, business mileage) 

Commissions  paid 

Contract Labor  (please provide 1099-misc for contract workers) 

Liability Insurance        

Interest on business property or business loan  

Legal fees                   

Professional fees           

Office expenses       

Rent of building or equipment – listed separately 

Repairs                          

Supplies                         

Tax & License  - listed separately         

Travel – hotels, airfare, car rental, parking, - listed separately                        

Meals – only allowed for business purpose          

Entertainment – no longer allowed   

Utilities                        

Wages Paid – (please provide copy of forms W2 & W3)    

 

 

 

 

 

 



 

INVENTORY: 

Purchases 

Returns     

Cost of items kept for yourself 

Inventory at beginning of year  

Inventory at End of year 

 

 

 

Office in home  

 Total sq ft of home 

 Sq ft of exclusive office space   

 Home insurance 

 utilities 

 Property tax 

 Mortgage interest  

 Purchase price of home, less value of land 

 Date put into service for business use 

 

Major purchases – listed separately 

 Description of items 

 Cost 

 Date of purchase 

 

 

 
Federal Estimated Tax   - amount and date paid of each installment 

     

State Estimated Tax – amount and date paid of each installment 

 

 

 

 

   

 

*For Income Tax Preparation, we do not accept receipts in boxes, bags or un-totaled items.  If this is 

brought in, it will be returned to you.  Hourly fees will apply to any bookkeeping type of service that this 

office provides. 


